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OVERVIEW 

Shared between all Reps within a Rep Group Shared between all Reps within a Rep Group

Assigned to Customers and Specifiers

Multiple quotes contained within a project Quickly attain a quote with shipping  

when full project details are not known

CUSTOMER ACCOUNTS SPECIFIERS

PROJECTS

QUOTES QUICK QUOTES 

NEW



CUSTOMER ACCOUNTS

Which Rep 

in the Group 

added the 

Customer

Full Customer list available to all 

Reps within a Group

Any Rep within a Group can 

create a Customer Account

View full 

customer 

details 

(next page)



CUSTOMER ACCOUNT PAGE

You can edit all details here

All of your 

projects 

assigned to 

customer are 

listed here

Click to reveal quotes within the project



SPECIFIERS

Full Specifiers list available to 
all Reps within a Group

Any Rep within a Group  

can create a Specifier
View full Specifier details



PROJECTS
Rep Principals can see Projects from 

all Reps in their Group on this tab Filter list by Customer or Specifier

Create a new Project

Name the project

Assign to Customer

Assign to Specifier

Select an Expected completion date 

(not visible on customer quote)

Select likelihood of order



PROJECT CONTENTS

Project value is 

combination of all 

preferred quotes within

Latest / preferred 

version of quote

Previous versions 

ignored from full 

project value

Click to reveal quotes 

within the project



CREATING QUOTES

PROJECT QUOTE QUICK QUOTE

Products added to basket as normal

Get quote

Select type of quote to create 

PROJECT QUOTE or QUICK QUOTE

These are assigned to a Customer and 

a Project. All quotes (including previous 

versions) are saved within the project. 

Project quotes include full details of 

Customer, Specifier and Shipping address.

The quick quote function can be used when 

you do not yet know the full customer, 

project and specifier details. Simply name 
your quote and complete the shipping fields 
to allow us to calculate delivery costs. 



CREATING PROJECT QUOTES

View final quote

Name the quote

The customer address can be 

populated into the shipping 

fields if required

Assign to Customer

Fill in full shipping details 

including State to calculate 

shipping costs

Assign to Project

A lot of the information on a Project 

Quote is carried through from the 

Customer and Project settings

i



FINAL PROJECT QUOTE

Addition of Customer and Shipping details

Specifier assigned to Project

Final quote retains familiar layout



CREATING QUICK QUOTES

Name the quote

Quick quotes only need minimal 

information to allow for a shipping 

cost to be calculated.

Select country and state

View final quote

i



FINAL QUICK QUOTE
Quick Quotes just  

include Shipping detailsFinal quote retains familiar layout



SAVED QUOTES LIST

Quick Quotes appear on the Saved Quotes list

Note: All Project Quotes also appear within Saved Quotes list as well as within Projects.


